GO-HIRE EMPLOYMENT & DEVELOPMENT, INC.

OFFICIAL RESIGNATION NOTICE
FROM:  __________________________________________

     Name

  ___________________________________________
              Address for final correspondence & W2                           
TO:
 Go-Hire Corporate Offices  
(Deliver in person or fax to:  606-666-2133)

CC:
____________________________________________
Current Assigned Worksite Supervisor
This date, I hereby submit my notice of resignation.  My last date of employment will be ______________________.                                          
I understand that I am required to: 

· Return all agency property to my supervisor upon or prior to my last day of employment. 
· Complete all service related documentation and /or any final or transitional work tasks assigned by my supervisor. 

· Schedule an exit meeting with my supervisor.
Failure to do so will result in forfeiture of PTO and ineligibility for re-hire and will be reflected in the permanent personnel record.  Failure to return agency property may result in the associated property values being deducted from my final pay and may further result in legal proceedings to recoup any additional monetary losses.  

I understand the agency’s policies related to terms, conditions and timeframes for eligibility of rehire. 



Signature: _____________________________________
Date: __________________________________________
Confirmation:

_________________________________

__________

Go-Hire Corporate Staff





Date
	01/08/18
	Please Note:   Resignation cannot be rescinded after submission 



